COLLECTIVEPOS

Helping your business become more profitable

Debit/Credit
Transactions
STEP 1
Swipe card

or
Press OK

STEP 2

2 ADMIN

Highlight
transaction type
by pressing, using
the UP or Down
arrow
Select transaction
by pressing OK:

NOTES

Default Password:
1234

Terminal ID:
PS02

Admin Functions

1 CREDIT DEBT

*Swiping a card will
take you directly to the
'Purchase Amount' prompt

Debit Purchase

Keycorp K23 Quick Reference Guide

CREDIT DEBIT SALE SALE SALE SALE
— 1 SALE Swipe Card or Enter Cashback Pass to
2 RETURN ) Key account # ) Enter Amount ) Amount ) Customer
3 Voib $0.00 $0.00
Debit Void
CREDIT DEBIT VoID VOID VoID VoID VoID VoID
1 SALE XXX Purch: Debit Void Inv XXX
2 RETURN —|  Enter Password [ Enter Invoice — ur;o.a:; | 100000000000000000000¢ Press OK to —> Swipe Card
—)| 3 VOID PREV NEXT Swiped Confrim!
Credit Purchase
CREDIT DEBIT SALE SALE SALE
—{ 1 SALE Swipe Card or Connectin
g
2 RETURN ) Key account # ) Enter Amount ) Please wait...
3 VOID $0.00
Credit Return
CREDIT DEBIT RETURN RETURN RETURN RETURN
1 SALE Swipe Card or Enter Amount Connecting
2 RETURN )| EnterPassword o account# | | ) Please wait...
3 voID $0.00
Credit Void
CREDIT DEBIT VOID VoID VoID VoID VoID VoID
1 SALE XXX Purchase Credit Void Inv XXX ;
Enter Password i Connecting
2 RETURN ) ¥  Enterlmoice =) $0.00 || x00000000000000000000K Press OKto |~ Please wait...
— 3 VOID PREV NEXT Swiped Confrim!
Reprint Receipt
CREDIT DEBIT REPRINT REPRINT
2 RETURN . Reprinting
3 VoD ) Enterlmvoice 1= Please wait
—) 4 REPRINT
Batch Close
ADMIN MENU BATCH CLOSE BATCH CLOSE BATCH CLOSE BATCH CLOSE BATCH CLOSE BATCH CLOSE
CREDIT $X00KXX .
1 SETTING )| Enter Password | —)|  Print Report? —)  DEBIT  S$ooxxx [ Connecting Press OK for | Closed OK
2 REPORTS Total $x000xx Please wait... Detail Report
3 SETTLE No Press Ok to Cont.

Customer Service: 1-877-777-6603

To order paper and other supplies plese call
Customer Service

www.collectivepos.com




